Department of Defense

INSTRUCTION

NUMBER 1205.19
April 3, 1995

USD(P&R)

SUBJECT: Procedures for Transfer of Members Between Reserve and Regular
Components of the Military Services

References. (@) DoD Directive 1205.5, Transfer of Members Between Reserve and

Regular Components of the Military Services," April 10, 1995

(b) Sections 451 and 454 of title 50, Appendix, United States Code

(c) DoD Directive 1300.4, "Inter-Service Transfer of Commissioned
Officers," April 2, 1984

(d) DoD Instruction 7730.54, "Reserve Components Common Personnel
Data System (RCCPDS)," January 17, 1994

(e) DoD Instruction 1336.5, "Automated Extracts of Active Duty
Personnel Records,” August 17, 1993

(f) DoD 8910.1-M, "DoD Procedures for Management of Information
Requirements,” November 1986

1. PURPOSE
This Instruction implements policy, assigns responsibilities, prescribes procedures, and

establishes requirements for the transfer of Service members between Reserve and
Regular components of the Military Services under reference ().

2. APPLICABILITY AND SCOPE

This Instruction:
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2.1. Appliesto the Office of the Secretary of Defense (OSD) and the Military
Departments.  The term "Military Services," as used herein, refers to the Army, the
Navy, the Air Force, the Marine Corps, and the U.S. Coast Guard by agreement with the
Department of Transportation, whenit is not operating as aMilitary Service in the Navy.

2.2. Appliesto al military personnel other than retired personnel.

2.3. Does not gpply to members of the Army National Guard or the Air Nationa
Guard who are ordered to or relieved from active duty. Sections 451 and 454 of title
50, Appendix, United States Code (reference (b)) apply in such cases.

3. POLICY

It is DoD policy under DoD Directive 1205.5 (reference (a)) and DoD Directive 1300.4
(reference (c)) to provide guidance for the transfer of Service members between the
Reserve and Regular components of the Military Services.

4. RESPONSBILITIES

4.1. The Under Secretary of Defense for Personnel and Readiness, consistent with
(reference (@), shall:

4.1.1. Provide overadl policy guidance on the transfer of Service members
between Reserve and Regular components in the Military Services.

4.1.2. Ensure that the Director, Defense Manpower Data Center (DMDC),
provides monthly reports based upon extracts from DoD Instruction 7730.54 (reference
(d)) and DoD Instruction 1336.5 (reference (e)).

4.2. The Secretaries of the Military Departments shall implement this Instruction.

5. PROCEDURES

5.1. The DD Form 368, "Request for Conditional Release,” (enclosure 1) shall be
used in al cases involving inter-Service transfers and may be used for intra-Service
transfers.
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5.2. Section | of DD Form 368 shall be completed by an appropriate authority of
the requesting Service or component and forwarded to the member's current Service or
component for action.

5.3. The DD Form 368 shall not be used to enroll amember of aReserve
component into the Delayed Entry Program of aRegular component.

5.4. The member's Service or component shall respond to the requesting Service
or component within 30 days of receipt of the DD Form 368. The requesting Service
or component shall not enlist or appoint the member without the approva of the losing
Service or component.

5.5. The member's current Service or component shall complete Section Il of DD
Form 368. All transition benefits that result in an additional service obligation that
cannot be waived shall be documented in Section IV. Justification of disapproval shall
be documented in Section IV of DD Form 368.

5.6. Upon receipt of an approved Section Il, the gaining Service or component may
process the member for enlistment or appointment. The gaining Service or component
shall certify by completing Section 11l that the member has been enlisted or appointed,
and the appropriate change in strength has been reported. The completed DD Form 368
with acopy of the oath shall be returned to the losing Service or component within 10
working days of the administration of the oath.

5.7. If the requesting Service or component does not enlist or appoint the member,
Section IV shall be completed with an explanation and returned to the member's current
Service or component not later than the expiration date of approva indicated in Section
.

5.8. Thelosing Service or component shall process the member for separation and
report the appropriate change in strength upon receipt of the completed DD Form 368
and documentation of the Oath of Office.

5.9. Strength Accounting Requirements. The DMDC shall produce an automated
match report from the Reserve Components Common Personnel Data System
(RCCPDY) (reference (d)) and the Automated Extracts of Active Duty Military
Personnel Records under DoD Instruction 1336.5 (reference (e)) and provide such
report to each component of the Military Services on amonthly basis. Upon receipt of
this report indicating the dua affiliation of amember, the gaining Service or component
shall resolve the duplication with the losing Service or component. The losing Service
or component may use the match report as verification that the member has been
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enlisted or appointed in another Service or component. Both Services or components
shall ensure proper strength accounting changes are entered into their automated
personnel system within two reporting procedures.

5.10. Verification Procedure

5.10.1. Military Entrance Processing Command (MEPCOM) Activities.
Services and components shall request the MEPCOM to make afile check on all
applicants to establish if amember has acurrent enlistment or appointment in other
Services. Gaining Service or components who have access to the MEPCOM shall
verify status of applicant viathe Joint Computer Center - DMDC file check process.

5.10.2. Non-MEPCOM Activities. DoD Components without access to the
MEPCOM shall verify the status of an applicant by matching applicant datawith the
DMDC Reenlistment Eligibility System. Requests for access to this system should be
addressed to: Defense Manpower Data Center (Attention: Manager, Recruit System)
99 Pacific Street, Suite 155A Monterey, CA 93940-3231.

6. INFORMATION REQUIREMENTS

The report described at subparagraphs 4.1.2. and paragraph 5.9., above, is exempt from
licensing in accordance with subparagraph 5.4.2. of DoD 8910.1-M (reference (f)).

7. EFFECTIVE DATE

This Instruction is effective immediately.

Edwin Dorn
Under Secretary of Defense for
Personnel and Readiness

Enclosures - 1
E1l. DD Form 368, "Request for Conditional Release"



DODI 1205.19, April 3, 1995

E1l. ENCLOSURE 1
DD FORM 368, "REQUEST FOR CONDITIONAL RELEASE"

]
REQUEST FOR CONDITIONAL RELEASE
Reaw Privacy At Siarament and Insiructions on back oefore compig ting (Nig form. |
SECTIONATREQDEST FOR RELEASE -
1. SEAVICSMEMBER DATA ]
s NAMEK tlass Fesi. thigare winal) "o PAV GAADE]c. SSN 4. SERVITE COMPONENT i
Doe, A £-4 | 163-30-4224 USAR
«. CURRENT umq ' i{. ADDRESS ]
kA ggx W Frz 1) STREET RENA37 i3) STATE 141 2IP CODE —
7 11750 Yankee Doodle Rd | Eagan | N 55121
2. RECRUITING OFFICE ADDRESS ]
= STAEET USMC RecrultingnOffice [ 1437 o. STATE  |d ZPCO0E 7}
4006 Main Street ? \ Eagan MN 55121
3, ACKNOWLEDGEMENT OF SERYISE MEMEER ]
2, | recuest s conditional ruleasafo pricels (or antrenco into another comgoenent of the Militery Service. If | am 4 momber af the Nations
Guard or Raserve, | undecstand that | miyet\auend ail scheduled aining untit such time a9 | am enixtod or eppointed ino anothar Scance.
MO understand That | am 1o i fny eyricak commanaet informed of sny change in my status,
b. OFFICER MEMBER ONLY. | hareby tender ry resignation from the 1f03inQ COMPOnenty; raquast that it be nccep od |

CoNtAgAant UNoN Bctusl EARCIATMENt Or enliBtMEnt in the {gmning component), and be eHacuva the day presading th
duie of Tv accaptance of 3pgomiment as eniisiment,

¢. ENLISTED MEMRER ONLY, | undersiand ! wil be aischarged (fom my cyrrent s1a1us aiteciove the day preceding tha date of My enksime %
oF appointment,

d. MEMBER SIGNATURE - . DATE SIGNED |
~ledn 4. Doe \ \
N ﬁZ/g?} /4 » ! s //00[ Gu
4. RECKUITER REQUEST FOR CONDITIONAL RELEASE, \/ B
« Reauaet ratenma 10 and Pk i\yo the Usicr (Service/Componenti.
b5, "NAME OF RECRUITER TLaar, Fist, Miodle buasd o TOR ~ |4 DATE SIGNED |
Ferra, Andrew J. ij"
e. TTLE
4L 1§ Mov, 1%
Gunrery Sgt. . |
SECTION Il - APPROVAL/DISAPPROVAL }
§. (X a5 spplicable) 1 \
X |a. APPROVED. ingivituslis ded and Al (closea if g 'ha relasen s valid unty 10 March 95
b MSAPPROVED. Relesss is rot grunted. [Expias irr 'Humdk&l
S
8. AUTHGRIZING OFFIGIAL
' E Lasr, e, Middte trvtiall 6, TITLE
Winscon, George M. Colonel, USAR
3 iONE NUMBER [, ADDRESS
fhcluge arse code]  TTETREET 2 eIy QI1STAYE T4 TP CO0E
504~614=2330 1750 Yankee Doodle Rd. ! Eagan MN 55121
- TU T DATE SIGNED |
14 e g
o 77, s g sy

SECTION 1l - NOTIFICATION Cf ENLIS TMENT/APPON TMENT AGTION

7. The wae d the oath of onii or ! into SMCR . )
THIS FORM AND A COPY OF THE QATH MUST BE AETURNED TQ THE AQDRESS IN TTEM 6.4 TO EFFECT THE MEMBER'S DISCHARGE

OR WITHDRAWAL OF FEDEAA{L RECOGNITION, i

8, CERTIEYRNG QFFIGIAL

(& NAME (Lacr, Firar, Midiie 7w} & THALE . UNITECD)
Rudiaxd, William . Hajor, USHCR L HQUEME |

a. Ny 8, ADORESS
{irehade area code) 71T STREET T84 (E]) () ZiP CODE
703-555-4978 2 Navy Annex | Washington J‘ o L 03-3000

f, SIGNATUTE 9. DATE SIGNED

Wdlian £ . Ruchiard IStLdS

DD FORM 368, NOV 94 PREVIOUS EDITION 1S OBSOLETE.

ENCLOSURE 1
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SECTION 1V - AREMARKS

19, April 3, 1995

——

AUTHORITY; Tide 10 USC Seq 261,
12213; Tila 32 USC Sac

PRINCIPAL PURPOSEIS): To obtsin from ane compenent and OGN ANy indo snuttier componant of the Military
Sendges,

ROUTHNE LISEIS); Nons.
URE: Veoluntary; however, {ailura ta furnish wmumn delwy or doninl of relesse from cwirent component,

GENERAL INSTRUCTIONS,

WWhen this tarm is not compuiar genscated. UEe typewnter ar dark i ontige. Enter all dates in YYMMOD tormm. Ves full sent
adaress_ ciry, swate ond ZIP cads for addresses. Uss iast nama, firet name, and middis initisi tormat. Uss short titie SeviceCompanent
names: USA, ARNQUS, USAR, USN, USNR, USMC, USMCR, USAF, ANGUS, USAFR, USCG, USGGR.

SECTION L. C d by itar and i

itam 1. Enter appiicent's name, pay grade. Socinl Secufity Number, curreny !cmoﬂomafu?\-d currant ynittoommand address.

Itams 2, Entar (zae’s office asd it applicabl

ttey 3. For itarn 3.b.. completa the neme of \hs ganing and losing 0 Mamber signe dates Hlocks.
ke 4. Accruiter, if appti wl 4.2. through 4.0. and sends this 1t ta the ¢d b)crm te.

SECTION L. Comploted by i ‘s Lret or ior d atve Within-Z0Lohiss.of -

ftem S, ¥ dloex 5.4, is markad, nter the ending 281 of tiws canditionsl releass. If bloak 6.4, is madked, ingicate in Section IV, “Remarks,”
e cvasen for disapprovel end return 1a the originator Not lgtar than the expiretian date in item S.a.

ltom 8. Enter nnmu. ﬁu. wmmm and date for mmadmo cfﬂad Indicate in tams 8.0. and ¢, the add ot telepl for
. Send | to the addi in Hem 2.

SECTION 1, Completad by sniistdng/appointing official within 10 dave of eniistnent or sppolntmant.

leom 7. incicste sarnice to which agpii was intad

ftemm 8. i sdusl gurtitywg trvent a¢U0n. Ceriitying oMicis! snaures a copy of sted DO Form 388
ad s uoov of the oun are mailed to the 8Zres 1n item 8.d.

SECTION IV - REMARKS,

Uss as uem-rv. Refarsnce each ifam on the form ta wiNch the ramark gensine. (For sxample: "ltem £.5, Dissppeoved 101 the
fellavmng reason: _......")

T ENOM TRR NAV G4 (BACK]

ENCLOSURE 1



